MWHWNCTEPCTBO OBPA3OBAHUNA N HAYKW P®
FOXXHO - YPANNbCKNIN TOCYAAPCTBEHHbIAN YHUBEPCUTET

MPNKAS

r.densabumHck

06 yTBepXAeHMM NonoxXeHUs o0 byxrantepun punnana
OIrAQY BO «HOYplry (HNY)» B r.HukHeBapTOBCKE

MPNKAS3bBIBAIO:

1 YTBepauTb npunaraemoe [lonoxeHne o Oyxrantepun ¢unnana ¢enepansHoro
rocyapCTBeHHOro aBTOHOMHOro 00pa3oBaTeNbHOr0 Y4YpexeHus BbiClWero obpasoBaHus
«HOXKHO-YpanbCKMii  rocyaapCTBEHHbIA YyHMBEPCUTET (HauMOHaNbHbIA MCCNea0BaTeNbCKUN
YHUBEpPCUTET)» B r.HMKHeBapToBCKe (Aanee MonoxeHue).

2. naBHomy Oyxrantepy dwunuana balitTumupoBoit P.I'. opraHu3oBaTh paboTy
Oyxrantepun B COOTBETCTBUW C YTBEPXAEHHbIM MON0XKEHNEM.

3. KOHTpO/Nb WUCMOMIHEHUA MNpUKasa BO3N0XWUTb Ha AupekTopa (unnana ®rAQOyY BO

«ROYplry (HNY)» B 1. HmxkHeBapToBCKe boplieHoK B.H..



YTBEPXAEHO

Mprnkasom pekTopa

MWHWUCTEPCTBO OBPA30OBAHUA N HAYKW
POCCUNCKOW ®ELEPALNU oT

FOXXHO-YPANBCKWI
rOCYOAPCTBEHHbIN YHUBEPCUTET

MONOXXEHUE

O 6yxrantepuu ununana esepanbHOro
rocyfapCTBEHHOr0 aBTOHOMHOIO

06pa3oBaTe/IbHOr0 YUPEXAEHNS BbICLLErO

obpaszoBaHnsa «HOXHO-YpanbCKU rocyaapCTBEHHbIN
YHUBeEpCUTET (HauMoHanbHbIN

nccnefoBaTeNbCKNi YHUBEPCUTET)» B I. HMXXKHeBapTOBCKe

I. OBWWME MOJTOXXEHWNA

1.1. byxrantepus ¢unanana  hegepancHoOro rocyapCTBEHHOrO aBTOHOMHOTO
o6pa3oBaTesibHOro yupexzaeHus BbICLUEro ob6pazoBaHUs «HOXHO-Y panbCKuii
rocyaapCTBEHHbIN YHUBEPCUTET (HaLMOHaNbHbI UCCNefoBaTeNbCKUA  YHUBEPCUTET)» B

r. HmwkHeBapToBcke (panee dunuan) ABndeTcs CTPYKTYpPHbIM nogpasgeneHnem dunvana gna
BefleHUs (uHaHCOBOW paboTbl, OYyXranTepckoro, CTaTUCTMYECKOro W OnepaTUBHONO y4yeTa
hunnana.

1.2.B cBOeil AeaTeNbHOCTN OyxXranTepus pyKoBOACTBYeTCS:

- BrogkeTHbIM Koekcom Pd;

- HanorosbIiM Kogekcom PO;

- ®efepanbHbIM 32aKOHOM 0 OyXraJiTepCKoOM y4eTe;

- HCTpYKUMAMUM MO BIO4XKETHOMY YYeTy;

- YCTaBOM YHUBEPCUTETA;

- Y4YeTHOW NONUTUKON YHUBEPCUTETA;

- Mpnkasamun pekTopa YHNBEPCUTETE;

- PacnopsbkeHuAMM rnaBHOro byxrantepa YHuUBepcuUTeTa;
- MpukKasamu 1 pacnopsxeHuamu gupexktopa unvana;
- HacTtodAwmnm lMonoxxeHuem;

- VIHbIMX HOPMATMBHO MPaBOBbLIMMN aKTamu.

1.3. PykoBoactBo byxrantepueinr dunmana ocyuiectsnsetr naBHblii 6yxrantep dunuana,
KOTOPbIA Ha3HayaeTca Ha [O/DKHOCTb W 0CBOGOXAaeTca OT [AO/HKHOCTM nNpukasom Pektopa
YHuBepcuTeTa MO NpeacTaBfeHnto gupektopa ®unnana.

14. Tpeb6oBaHusi [naBHOro o6yxrantepa dunmvana no AOKYMEHTaNbHOMY OMOPM/IEHUIO
XO3AACTBEHHbIX OMepauuMii 1 nNpeaocTaBfeHU0 B OyxranTepuito [AOKYMEHTOB, CBEAEHUA W
NHpopMaLuy o6s3aTenbHbl 418 BCeX paboTHUKOB ®unnana.

15. TnaBHbliA Gyxrantep ®wunvana NOAYMHAETCA HENOCPELCTBEHHO AuUpeKkTopy Pwunuana wu
(PYHKUMOHANbHO rNaBHOMY OGyXrantepy YHuBepcuTeTa.

16. CTpykTypa W wWTaTHOe pacnucaHne byxrantepun, [OMKHOCTHbIE WHCTPYKLUK
paboTHUKOB byxrantepum yTBepXaaoTcs PeKTOpoM YHuBepcuTeTa MO COrfacoBaHuio ¢ MNaBHbIM
OyxrantepoMm YHuBepcuteTa.

1.7. PaboTHMKN Bbyxrantepum ®unmnana HasHayalTCA Ha JO/DKHOCTb M 0CBOOOXAAKOTCA OT
[0O/DKHOCTU AnpekTopom ®unvana no npeacrtaBneHunto naBHoro éyxrantepa dunvana, KOTopomy
HenocpeAcTBEHHO MOAYNHAKTCS B CBOei paboTe.
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II. OCHOBHBIE 3AIAYH

2.1.Benenne OyxraaTepckoro ydera M OCYIIECTBICHHE KOHTpPOJS 3a pPallHOHAIBLHBIM
HCIIONIb30BaHUEM MaTepHANIBHBIX U (PHHAHCOBBIX pecypcoB Duimara.

2.2.06ecneuenne pykoBojactBa Punmana uHpopManueit, HeOOXOAUMOM i1 KOHTPONA 3a
cobmozneHueM 3akoHOIaTeNnbCTBa Poccuiickoit dexepanyu NpH OCYIIECTBICHHH XO3SHCTBEHHBIX
omepalMi, a TaKkKe 3a HMX IeIecoo0pasHOCThIO, HAMYHEM M IBIKCHHEM HMYINECTBA,
HCIIOJTHEHHEM 0053aTeNIbCTB, HCIIOIF30BAaHHEM MaTepHAIBHBIX, TPYAOBBIX H ()HHAHCOBEIX PECYPCOB
B COOTBETCTBUH C YTBEP)KACHHBIMI HOPMaMHU H HOPMaTHBAMH.

2.3. IlpenoTBpalneHne OTpULIATENBHBIX PE3YJIbTATOB X03AUCTBEHHOM aesTeapHOCTH Dumnana
U BBIABIICHHE BHYTPUXO3SHCTBEHHBIX pe3epBoB obecriedeHus ero (pHUHaHCOBOM YCTOMYMBOCTH.

III. ®YHKIINA
3.1. Opraum3zamnus OyxraaTepckoro ydera HCIIOJHEHHs IUIaHa (PUHAHCOBO-XO3AHCTBEHHOM
IEATENbHOCTH 10 CyOcHIusM, HONydYeHHBIM Ha (HHAHCOBOe OOECIeYeHHe BBINOJHEHUS
roCyJapCTBEHHOTO 3aJlaHUfA, MO CyOCHAMSM Ha HHBIE LeMH U COOCTBEHHBIM CpEICTBaM,
MOMyYeHHBIM 3a CYeT JOXOJOB, IOJyY4aeMbIX OT MpHHOCAIIEH MJOXOA MHEATENBHOCTH, C
COCTaBJICHHEM €IUHOTO OaJjlaHca 10 YKa3aHHBIM CPeICTBaM.

3.2. Opranuzamus ydera UMyIIECTBa, 00A3aTENILCTB U X03AUCTBEHHBIX OIEpalliii Ha OCHOBE
HaTypalbHBIX H3MEpHTENel B OCHE)XKHOM BHIPRXXEHHHM IIyTeM CIUIOIIHOTO, HEIpPEPHIBHOTIO,
JOKyMEHTAJIbHOT'O M B3aUMOCBSI3aHHOTO MX OTPaXE€HHS.

3.3. Opranusauus y4era OCHOBHBIX ()OHIOB H aMOPTH3AIIHH.

3.4. Opranu3anus ydyera NOCTYIUICHUS, CO3AaHHUs U BBIOBITHS HEMaTepHAIbHBIX aKTHBOB.

3.5. Opranuzanys ydeTta JOX0OZOB U pacxonoB Ounnana v GHMHAHCOBBIX PE3YJILTATOB.

3.6. Opranu3anus yJyera JeHEXXHBIX CPEACTB, IPaBUIHBHOCTH BEACHHU KaCCOBEIX OEpaluii.

3.7. Opranu3aunus ydera pacueToB IO 3apabOTHOH IUIaTe, COIMAIBHOMY CTPaxOBaHHIO,
yIaepxaHuii u3 3apabOTHOM IIATHI.

3.8. Opranmsanus BbeOUIATHL  3apaboOTHOM  MIATHl, MOCOOMH 1O  BpEeMEHHOIA
HETPyIOCIOCOOHOCTH, mocoOuil Ha nmeTeil W HMHBIX MOCOOMH ¥ BBHILIAT, NPEXyCMOTPEHHBIX
3akoHOJaTeNnbCTBOM Poccuiickoit ®denepannu, a Tak e BBIUIAT MaTepUAJIbHOM MOMOIIH, B
cootBercTBuH ¢ [TosoxeHnuem 06 ormare Tpyaa pabOTHUKOB.

3.9. OcymecTBiIeHHe KOHTPOJISA [0 pacdyeTaM C 3aKa3yHKaMH, 1eOMTOpaMH M KpeJUTOpaMH,
C MIEPCOHAJIOM IT0 IIPOYMM OIEPAIIUAM, 10 YYETy MOJOTUYETHBIX CYMM.

3.10. CBoeBpeMeHHOE, NpaBUIBHOE HAYHUCICHHE M KOHTPOJb 3a IIEPEUUCIICHHEM
YCTaHOBJICHHBIX 3aKoHozaTenbcTBoOM Poccuiickoit ®Denepanuu  miarexeilt B Olomker u
BHeOIOKeTHbIE (GOHIBL

3.11. CocraBineHHe H CBOEBPEMECHHOE IPEAOCTaBICHHE B KOHTPOJIUPYIOIIHE OpraHbI
OyxranTepckoil 1 HAJIOrOBOH OTYETHOCTH.

3.12. TlpumeHeHHMe B YTBEp)XOCHHOM TIIOpSAKE H KOHTPOJb 3a IPUMEHEHUEM
nofpasaeneHuaMr Ounnana yHuUIHPOBaHHBIX (OpM IEPBUYHOTO YUeTa.

3.13. TloxaroroBka rpaduka JOKyMEHTOOOOPOTa (HPHHAHCOBO-XO3SHCTBEHHON JTOKYMEHTALUH
dunuana u KOHTPOJIb 3a €r0 COOIIOAEHUEM.

3.14. OGecneyeHre COXPAaHHOCTH OyXralTepckoi JOKyMEHTAlMU, IPUEM OT MOJApa3AeICHHH,
XpaHeHHe W Iepefadya Ha apXMBHOE XpaHEHHE IEPBUYHBIX JOKYMEHTOB, IOTOBOpOB, HHOH
(HHAHCOBO# U OTYETHOH JOKYMEHTAIHH.

3.15. IlpemocraBnenune HeoOxoauMoit nHGOpMaIun noapasaeneHusm Ounnana.

3.16. YuacTHe B MPOBEICHUN MHBEHTApU3aIlMH JAE€HEXKHBIX CPEICTB, TOBAPHO-MAaTEPHATIBHBIX
[EHHOCTeH U (MHAHCOBBIX 00s3aTenbcTB Duinana, CBOEBPEMEHHOE M MIPABHIIBHOE ONpEIEICHHE
pe3yJIbTaTOB HHBEHTAapU3allUH U OTPaXKEHHE HX B yUETE.

3.17. OcyiecTBieHHe WHBEHTapu3auuu pacyeroB Punmara €O  CTPYKTYPHBIMH
MOZIpa3AC/ICHUSAMH ¥ CTOPOHHUMH OPraHH3alUsAMH.

3.18. AnHamu3  ¢(HUHAHCOBO-XO3SHCTBEHHOH  JEATENBHOCTH B  LENAX  BBLIBICHHS
BHYTPHXO3SHCTBEHHBIX Pe3€PBOB, IPEAYNIPEXICHUS TOTEPh U HENPOU3BOACTBEHHBIX PAaCXOIOB.
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3.19. Vuactue B pabore mo OQOpPMIICHHIO MaTEpPHAIOB O HENOCTAYaM M XHINEHHAIM
JICHEXKHBIX CPEICTB M TOBapHO-MaTepHAIBHBIX LEHHOCTEH M MO KOHTPONIO 3a Iepenadeii B
HaIJIeXKAINX CIy4YasX 3THX MaTepHAJIOB B CyleOHEIE U CJICACTBEHHEBIE OPraHEL.

IV.IIPABA 1 OBSI3AHHOCTHU

4.1. byxranrtepus ¢unuana B JIMLE [TIABHOTO OyXxrajiTepa UMeeT O0S3aHHOCTH:

4.1.1. B cootBercTBUM ¢ pyHkuusaMu byxrantepun ®@unuana, yCTaHOBIEHHBIMH HACTOSIIMM
ITonoxenueM, OCYINECTBIATh BEACHHWE OyXTalTepcKOro ydera M OTYETHOCTH B CTPOrOM
COOTBETCTBHH C TpeOOBaHHAMH JIEHCTBYIOLIErO 3aKoHoAaTenbcTBa Poccuiickoit @eneparuu.

4.1.2. OcymecTBIiATh CHCTEMAaTHYECKHH KOHTPOIb 3a IIPAaBWIBHOW ITOCTAHOBKOM
MIEpPBHYHOTO aHATMTUYECKOTO y4eTa BCEMH CTPYKTYPHBIMH Iojpa3aeneHusIMu Oununana.

4.1.3. IIpoBOAMTH MHCTPYKTaXX MAaTepHATHHO OTBETCTBEHHBIX JMI[ IO BOIIPOCAM ydeTa H
COXPaHHOCTH LIEHHOCTEH, HAXOAIIMXCS Ha MX OTBETCTBEHHOM XpaHEHHUH.

4.1.4. OcymecTBIATh XpaHEHHE JOKYMECHTOB (IIEPBUYHBIX YUETHBIX JOKYMEHTOB, PETHCTPOB
OyxraaTepcKkoro y4dera, OTYETHOCTH, a TaKXe CMET JOXOJOB M pacXoJOB H pacdeToB K HUM H T.IL.,
Kak Ha 6yMaXHBIX, TaK U Ha MAIIMHHBIX HOCHTENIX HH(OpPMAIUH) B COOTBETCTBHUHU C IPAaBUIIAMHU
OpraHp3alvy rocyJapCTBEHHOTO apXUBHOTO Jefa.

4.1.5. IlpencraBnate pykoBoACTBY Puinana mpeUIokeHHs O MOOLIPEHUH M MIPHBJIEYEHHH K
JMCHMIUIMHAPHON  OTBETCTBEHHOCTH paboTHHKOB @uiumnana, CBSI3aHHBIX C Y4eTOM H
HCIIONIb30BaHUEM MaTEPHANIBHBIX [IEHHOCTEH.

4.1.6. KoHTponupoBaTh COOJIONCHHE CTPYKTYPHBIMH NOJpa3JelICHHUSIMH YCTAHOBJICHHBIX
IIPaBUIL:

- odopmIiieHHs IPUEMKH H OTITyCKa TOBapHO-MaTepUANIbHBIX LIEHHOCTEHH;

- coOmoneHue INTaTHOM, (PMHAHCOBOM, NOTOBOPHOM M KacCOBOM AMCIMIUIMHEL, a TaKXKe
YCTaHOBJIEHHBIX IIPaBUII [IPOBEICHHS HHBEHTapU3alIHii;

- TOJHOTHI U CPOKOB IIPEOCTaBICHNUS JOKYMEHTAlMU U JaHHBIX IIEPBHYHOIO y4eTa.

4.2. byxranrtepus B jIMlie IJTaBHOro OyXrajirepa HMMEET IIpaBa:

4.2.1. TpebGoBaTh OT BCEX IOApa3ENeHUH U JODKHOCTHBIX ULl Dunnana npexocTaBiIeHHne
MaTepHajioB, HEOOXOAUMEIX JUIS OpraHU3ally U BeeHUS OyXrajaTepcKoro ydera, YIUIaThl HAJIOTOB
# c60pOB, CBOEBPEMEHHOTO IPEAOCTaBIEHUS OyXranTepcKoi OTYETHOCTH.

4.2.2. TpeGoBaTe OT BCEX NOApa3NeNEeHHH W NODKHOCTHBIX Jiun Dminana BHIIOIHEHUS
rpaduka JOKyMeHTO000poTa (HHAHCOBO-XO3HCTBEHHOH NOKYMEHTAlUH M KOHTPOJHMPOBAaTh €ro
cobmoeHue.

42.3. He npuHHMaTh K HCIOJHEHHIO MOOKYMEHTHI, O(OPMIICHHBIE C HapyIIEHHEM
YCTaHOBJICHHOTO MOPSIKA.

4.2.4. HanpaBnare nupekropy Punmana mnpeacTaBieHHs C YKa3aHMEM Ha HapylleHHE
paboTHukamu DuiIHaTa MpaB, MpeNOCTAaBICHHBIX bByxramrrepun HacTosAmmM IlonoxeHueM, H
rpa¢uka JOKyMEHTOO000pOTa.

V. OTBETCTBEHHOCTbH

5.1.0TBETCTBEHHOCTh 3a HaJUIeXallee M CBOEBPEMEHHOE BBHINONHEHHE (yHKIHMH,
IPEeyCMOTPEHHBIX HACTOSIIHM ITOJIOXKEHHEM, HECET INIaBHBIH Oyxrantep.

5.2.Ha rnaBHOro Oyxrajirepa Bo3j1araeTcsi NepCOHaIbHAs OTBETCTBEHHOCTH 3a:

- HapyIIeHUs BeAeHU OyXrajaTepcKoro 1 HaJJoroBoro y4era;

-IPHHATHE K HCIOJHEHHIO W O(QOpPMIIEHHIO NOKYMEHTOB IO OIepanusM, KOTOphle He
OTBEYAIOT TpeOOBaHMSM YCTAHOBJICHHOIO MOpsAAKAa IPHEMKH, ONPHXONOBAHHSA, XPaHCHUSA H
PacxomoBaHMs IEHEKHBIX CPEICTB, TOBAPHO-MAaTEPUAIBHBIX H APYTHX LIEHHOCTEH;

- COCTaBJICHHE HEIOCTOBEPHOM OyXraaTepckoif OTYETHOCTH IO BUHE OyXTalTEpHH.

- ApyTUX HapyLIeHHUH MOJIOXKEHUH M HHCTPYKIHUH 110 OpraHu3alyy OyXraiTepcKoro y4era.

5.3.0TBeTCTBEHHOCTh  pPaOOTHUKOB OyXraaTepu¥ YCTaHaBIMBAETCS  JOJKHOCTHBIMH
HUHCTPYKIIUSAMH.

VI. BBAUMOOTHOIIIEHMUS. CBS3H.
Jlnst ocymecTBieHus cBoMX 3a1ay U GyHkiuit Byxranrepus ¢uinana B3auMOAEHCTBYET:
6.1. B cBoeit feaTenbHOCTH GyxraiTepus B3aumoeicTyer ¢ KaapoBoi ciryxx6oit ®unnana:

ITomyygaer:
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- MpviKasbl (pacnopsyxeHns) no IMYHOMY COCTaBy;

- Tabenun y4deTa paboyero BpeMeHU COTPYAHUKOB;
- INCTKN BPEMEHHOI HETPYAOCNOCOOHOCTN paboTHUKOB Punmana.
6.2. C cekpetapmnartom dunivana:
Mony4aert:
- KOMWK NMPUKa3oB U pacrnopsKeHUi AMpeKTopa No 0OCHOBHOWN [eATe/IbHOCTU;
- KOPPEeCnoHAeHUMIO B afipec byxrantepuu;
IMpefocTaBNAeT:
- MPOEKTbI MPUKA30B M Pacnops>XeHWI No BorpocaMm (hMHaHCOBOM AeATeNIbHOCTY;
-CBOAKW, CMNpaBKM, CBEAEeHNSA MO 3arnpocaM PyKOBOACTBA.
6.3. C  WHbIMW  CTPYKTYPHbIMW  nogpasgeneHnamu  dunmnana (3a  UCKIKOYEHUEM
(PYHKUMOHANIbHbBIX):
Monyyaet:
- XO35IMCTBEHHbIE JOr0BOPbI, CMETbI, aKTbl U Apyrve matepuasibl N0 BOMpocaM BbIMOSIHEHMSA
[0r0BOPHbIX 00A3aTe/bCTB;
- cYeTa Ha NprobpeTeHNe TOBapHO-MaTeprasibHbIX LLEHHOCTEN;
- aBaHCOBbIE OTYETbI COTPYAHUKOB
MNpenocTaBngeT:
- rpadvK JOKYMeHT0060poTa )MHAHCOBO-X03ANCTBEHHOM AOKYMEHTaLNN;
- MeToAuYecKMe peKOMeHAauMu U yKasaHUsA Mo 0(OPM/IEHMIO XO3ANCTBEHHbIX Onepaui,
BEAEHWNIO MEPBUYHOI0 aHa/IMTUYECKONO y4eTa, NpaBu/ XpaHeHUs JOKYMEHTOB N UHbIE.

6.4. C YnpaBneHnem njaHoOBO-3KOHOMUYECKOM AeATeNbHOCTU YHMUBepCUTeTa:
Monyyaer:

- YTBEPXAEHHbI nnaHa (UHAHCOBO-X03AMCTBEHHOW [AeSATENbHOCTU Ha NPeACcTOSALLINA
(OMHaAHCOBbIN rof.
IMpefocTaBNsAeT:

- TMPOEKT nJaHa (OMHAHCOBO-X03AMCTBEHHOM  [eATE/IbHOCTU Ha YTBEPX[eHue Ha
NPeAcTOSALLMIA rof B COOTBETCTBUM € NPUKa3oM MunHuUcTepcTBa 06pa3oBaHns 1 HayKn Pd Ne717 ot

16.06.2016 T,

- KBapTa/lbHbli OTYET O BbIMOIHEHUN MaHa (YMHAHCOBO-X03SAWCTBEHHON [eSATE/IbHOCTU B
YCTaHOB/IEHHbIW CPOK;

- ©XXeMeCAYHbIV 0TYET 0 PEUHBECTMPOBaHNN;

- MHGOpMauns ANs BKIIOYEHWS B M1aH 3aKyrnoK ToBapoB (paboT, ycnyr) Ha NpeacToALLniA
rOA;

- H(hopMaLUK 4718 BHECEHUA U3MEHEHWIA B MaH 3aKynoK ToBapos (paboT, ycnyr);

- HasA MHMopMaLmMsa no 3anpocy.

[dvipekTop B.H.BopuieHtoK



